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VELQIE

Who may make a nomination?

Anyone, including people who benefit from the group’s activities, may make a nomination. Simply complete the form
and send it to the Queen’s Award Office at the address given overleaf. Please don't nominate your own group if you're
a volunteer or paid staff member, as we need to ensure that nominations are independent and supported.

When should | send in my nomination?

As with the UK national honours, there is no deadline for nominations.We consider them at any time within three
years of the nomination. So please don’t nominate a group for a particular year’s Award.

The Awards are published on 2 June on the anniversary of Her Majesty’s coronation. We'll let you and the Award
recipients know about two weeks beforehand, but you must not tell anyone outside the group until 2 June.

Any advice on completing the nomination form?

Please complete the form accurately.Tell us as much as you can within the number of words allowed, and follow the
instructions in each section.

It is important that you provide full but concise information about your nominated group, and explain exactly how
they contribute to the people they benefit and the community.

If you need help or advice to complete the form, please contact the Award Administrator.

Must | keep the nomination secret?

No - in contrast to other national honours, we do not expect you to treat nominations in confidence.This is because
County Assessment Panels normally wish to visit groups to gain a better understanding of their work, and groups
must have said they are willing to accept an Award if the nomination is successful. However, it is important that
groups understand that a nomination won't automatically lead to an Award.

What proof of support must | show?

You must provide two letters of support from others who have first-hand knowledge of the group’s activities and are
willing to support the nomination. Please attach these letters to the nomination form.On the form, give the names of
the two supporters, and their relationship to the group. One of these supporters may be a volunteer with the group.
Only nominations accompanied by supporting letters will be eligible.

What happens to the nomination after | have sent it in?

We will send an acknowledgement.We regret that we cannot discuss a particular nomination while it is being
considered or if it does not succeed. Your nomination may be held in a‘nominee pool’for up to three years while we
continue to consider it.

What happens while the nomination is in the nomination pool?

We may ask you to provide more information about your nominated group during the three-year period, to enable us
to make a final decision about whether the group should be given an Award.

What if the nomination is unsuccessful?

If, after three years, your nominated group has not been successful, you may assume that the nomination has lapsed.
You or other nominators may re-nominate the group, but a different outcome is unlikely unless the group has
additional achievements.




What are the eligibility requirements?

+ A group must be made up of two or more people and must provide a specific benefit in a local area.The group may
be a branch of or affiliated to a larger regional or national organisation, as long as the volunteers started and
developed the initiative for the activity locally,and the group’s achievements go beyond what is expected of similar
groups in the wider organisation’s network.

* Those who benefit from the group’s activities can be overseas residents or UK residents (or both) but the group must
be based in a UK region or country.

+ Groups may bring a direct or indirect benefit. Indirect benefit includes, for example, work to preserve the heritage
or environment.

+ Groups must have been operating at a high standard for at least three years.

* More than half the people who work in the group must be volunteers.

* More than half the group’s volunteers must have the right of residence in the UK.

* The group satisfies requirements to safeguard children and vulnerable adults, if appropriate. These requirements may
include Criminal Records Bureau checks. For more information about these, please visit www.isa-gov.org.uk or
www.crb.homeoffice.gov.uk, or contact the Award Administrator.

* The group has public liability insurance or any other relevant insurance required for its work.

Groups involved in fundraising activities are eligible for the Award if their fundraising activity:

« involves volunteers.

« focuses on creating or holding an event or local activity, rather than simply asking for donations.
« is to provide something that can be shown to benefit the local community.

What standards do you look for?

The Award recognises groups whose work has significantly benefited others and sets the national benchmark for
excellence in volunteering by such groups.This is reflected in the criteria by which we judge nominations.We
recognise it is difficult to single out groups that deserve special recognition. However, because of the Award’s high
status, our assessment is thorough and rigorous so as to maintain the value of,and public respect for, the Award.

We look at evidence of need for the group’s activity, the group’s reputation and how it may have overcome obstacles.
We also take into account how far the group has achieved, or is moving towards achieving, standards of excellence in
its organisation and its volunteers.

Procedure for assessment and selection

Each nomination is first appraised in the county where the group works. This appraisal is led by the Lord Lieutenant,
Her Majesty’s representative in the county, helped by a County Assessment Panel of leading representatives from
diverse sectors of the community.The Lord Lieutenant or their representatives, or both, normally wish to visit the
nominated group. Nominated groups from the Crown Dependencies of Jersey, Guernsey and the Isle of Man, and
those from Scotland, Northern Ireland and Wales, are also assessed by the Lieutenant Governors of the Crown
Dependencies and by panels established by the devolved administrations.

A Main Award Committee of independent volunteering and community experts from across the UK judge nominated
groups against the Award criteria, taking into account the first appraisal. The committee’s recommended list of
recipients is sent to HM the Queen from the Minister for the Third Sector in the Cabinet Office, the government
department with responsibility for the Award.




